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In your life of thanksgiving, praise, service and obedience to God, and as a Christian administrator you will have many responsibilities.  May you be strengthened in knowing that God will bless your efforts as you carry out the responsibilities put before you.  Some of these responsibilities are summarized below.

Position Overview

The director athletic director of St. John’s Lutheran is to abide by and help to administrate the policies and procedures as laid out in the Board of Child and Family Learning policy handbook, the Faculty Handbook, and the Family Handbook as they pertain to athletics of St. John’s Lutheran School.  He/She is to lead in executing, along with the faculty, Board of Education, school parents, and congregation, the long and short range plans of St. John's Lutheran School.  He/She is to guide school related decisions in such a way that God is glorified and the truth of his Word is upheld.  He/She carries the responsibility to supervise and direct the day-to-day operations of all athletics at St. John’s Lutheran School.
Qualifications

The athletic director of St. John's Lutheran School shall meet all of the qualifications as outlined in the Teacher Job Description.  In addition, he/she will have knowledge of athletics and the ability to administrate the athletic program.
Responsibilities

As a spiritual leader, the athletic director will:

· Connect the mission of the school with the purpose and objectives of St. John’s athletic program. 

· Work to establish a Christ-centered, positive, friendly, and loving climate at all school sponsored athletic events. 

· Be a Christian role model for the congregation, faculty, school parents, and students.  

· Keep Christ central in all facets of St. John’s athletic program. 

As an administrator, the athletic director will:

· Work with principal and Board of Child and Family Learning in keeping the school’s mission as the primary focus for St. John’s athletics.  

· Communicate athletic events and happenings to the Board of Child and Family Learning, principal, and school families.

· Work with principal and Board of Child and Family Learning to set athletic fees and referee rates for each school year. 

· Develop game and practice schedules for each sport: softball, cheerleading, boys’ basketball, girls’ basketball, boys’ volleyball, girls’ volleyball, and track.  

· Schedule referees for all athletic contests.

· Schedule necessary game officials for all athletic events (i.e.- time keepers, score keepers, line judges).
· Supervise all St. John’s athletic events to ensure proper safety, behavior, organization, and clean-up.   

· Make sure home contests are run in an orderly fashion and verify that the school is cleaned after and doors are locked.

· Coordinate athletic camps and open gyms.  

· Recruit and supervise qualified coaches.
· Encourage coaches to communicate with parents on a regular basis (including school website, emails, notes home, phone calls).
· Develop, review annually, and implement a Christ-centered athletic code for the Family Handbook.
· Develop and implement uniform purchasing cycle. 

· Purchase athletic equipment for classrooms, physical education classes, and school athletic program. 

· Keep gym and athletic room organized and clean. 
· Establish the gym as a Christ-centered area through banners and artwork.
· Oversee student Participation and eligibility.

· Facilitate maps to athletic contests.
· Represent St. John’s at LALSAC meetings.

· Communicate to the principal happenings at LALSAC meetings.

· Distribute and collect all uniforms.
Reports to:

· The principal

The information contained in this job description is not an exhaustive list of duties performed for this position.  The individual currently holding this position performs additional duties and additional duties may be assigned
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