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The Fundamental Responsibilities of the Christian Teacher’s Aide

You are blessed to serve the Lord with the abilities that you have in a Lutheran elementary school. In your life of thanksgiving, praise, service and obedience to God, and as a Christian teacher’s aide you will have many responsibilities.  May you be strengthened in knowing that God will bless your efforts as you carry out the responsibilities put before you.  Some of these responsibilities are summarized below.

· Most important, you are responsible to the Lord

· Be faithful to His Word 

· Love the Lord and love the students   

· Every aspect of your life and work here at St. John's Lutheran School will reflect its distinctively Christian nature 

· Use your talents and time wisely 

· Communicate regularly and cooperate fully with the Called teacher

· Motivate the students with the gospel to develop their God-given gifts 

· Encourage the students to become productive Christian citizens who glorify God by serving others 

· Seek to strengthen your Christian relationships with the staff and faculty 

· As Christian teacher’s aide, be in the Word, studying it, applying it and living it   

· Be alert to potential conflict, and direct students to resolve conflicts 

· Use the gospel to motivate students toward Christian behavior 

· As a spiritual leader of the school, set the example by faithfully attending spiritual growth activities in the church and school community 

· Partner with school families to support them in the Christian training of their children 

· Display a servant attitude under all auspices of the school

· Be an exemplary Christian role model for the pupils and parents

· Regularly attend worship and Bible study

Qualifications
· A member of a WELS congregation

· Ability to work proficiently in a diverse, multi-cultural setting

· Effective oral communication and interpersonal skills

· A desire to actively support the ministerial objectives of St. John’s Luther Church and School

Professional Characteristics:
· Loves their Lord

· Loves Children

· Patient

· Tactful and Courteous

· Team Player

· Punctual

· Professional

· Neat personal appearance

· Exemplary Christian role model for pupils and parents

· Language skills

· Math skills

· Reasoning ability

· Physical demands

· Maintain proper work environment

Role Definition, Essential Duties, and Responsibilities
To assist the principal in carrying out his responsibilities, the faculty at St. John’s Lutheran School is expected to do the following:

· Keep the classroom teacher advised of all important classroom information, discipline matters, and departures from usual routines
· Faithfully serve the classroom teacher and students that you might be a blessing to all
· Use Matthew 18:15 ff when dealing with staff or other personal conflict problems

· Support the efforts and direction of the Voters’ Assembly, Church Council, Board of Child and Family Learning, and the pastor(s) and principal in a spirit of Christian love and service (I Corinthians 12:28-29)

· Attend faculty meetings, if you desire to freely discuss any feelings and opinions regarding school policy or anything else
· Be continually aware of their responsibilities as members of a team ministry.

· Support one another in our mutual ministry to the children

· Be responsible for the supervision of all children in the school

· Follow Teacher Handbook as applicable to an aide.
· Be prompt and diligent in fulfilling all duties and responsibilities

· Follow the policies, guidelines, and procedures established for the smooth operation of the school

· Faithfully execute the duties assigned by the principal at the beginning of the school year

· Clean your room in a faithful manner every year

· Regularly attend in Worship and Bible Study
· Foster a Christian Education to all students in accordance with the WELS Synod beliefs

· Professionally perform assigned duties
· Attend inservices throughout the year and any other meetings which are called by the Principal and/or Board of Child & Family Learning and you are asked to attend
· Maintain confidentiality of all student and staff information and records

· As a representative of the school and church; deal with the public and school employees in a courteous and professional manner

· Perform all other duties as the Principal or Board of Child and Family Learning determine

Reports to:

· The classroom teacher and principal

The information contained in this job description is not an exhaustive list of duties performed for this position.  The individual currently holding this position performs additional duties and additional duties as assigned.T
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